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External Manpower Module

Category 1: Outsource Manpower

Category 2: Daily Work Charged/ Other Workers
Category 3: Contractual Workers

Category 4: Ad-hoc Workers

Category 5: Re-Employed Retiree

Note: The above menus are by default shown to office administrator id and it can be further given to
an employee from assign menu permission. By selecting employee the permission can be assigned.

| # Englis

DEPARTMENT OF : HEALTH AND FAMILY WELFARE DEMO , HRMS DEMO STATE -
Logged As : DEMO A , Office Admin Role : Office Administrator
Posted At : DIRECTORATE HEALTH AND FAMILY Logged Time : 25 Apr 2022 5:55:48 AM

Session Idle: 9 : 59 seconds.

Extemal ManPower MIS Reports  Updation/Miscellaneous  Payroll Masters  Leave

Pension Management

Employee Enrollment

#  Application Management

n_to Employee

# English | @ L«
DEPARTMENT OF : HEALTH AND FAMILY WELFARE DEMO , HRMS DEMO STATE -

Logged As : DEMO A, Office Admin Role : Office Administrator
Posted At : DIRECTORATE HEALTH AND FAMILY Logged Time : 25 Apr 2022 5:55:48 AM
Session Idle: 9 : 59 seconds.

Application Management Employee Enroliment  Extenal ManPower  Pension Managemel MIS Reports  Updation, ellaneous  Payroll Masters  Leave
; ) ROLE MASTER

© Permission To Users

Employee* DEMO A (354) |:‘ Module Name* OutsourcedManpuwerManagemerﬂ

© Permission To Users Details

# Application Management Employee Enroliment  Extemal ManPower  Pension Management MIS Reports  Updation/Miscellaneous ~ Payroll Masters  Leave  Services

Qutsource Manpower

Daily/Work Charged/Other Workers
Contractual Workers

Ad-hoc Workers

Re-Employeed Retiree

Generate External Manpower Certificate Whats New

Category 3: Contractual Workers

@  Application Management ~Employee Enrollment Extemnal ManPower ~ Pension Management  MIS Reporis  Updation/Miscellaneous ~ Payroll Masters  Leave  Services

Outsource Manpower
Daily/Work Charged/Cther Workers
Contractual Workers Contract Worker Regisiration

Ad-hoc Workers Contractual Worker Verification

Re-Employeed Retiree Contractual Employee Report

Generate Extemnal Manpower Certificate Whats New




(i) Contract Worker Registration

Basic information is captured related with employee and employee details can be

registered by filling all mandatory columns shown with red color star.
Once the details are filled it can be deleted, viewed and edited deleted.

CONTRACTUAL WORKER REGISTRATION

© Enter Contractual Worker Details

Aadhaar Number:*

SECTION - 1 : Worker Basic Details

Name of Contractual Worker:*

Date of Birth:* dd/mm/yyyy
PAN:
Is Person with Disabilities: = ® No
Is Worker Ex-Servicemen:* ® No O Yes
EPF Number:
.
Home State: HRMS DEMO STATE v
Job Profile as per contract: * _-Select Designation-- -
S
Qualification: --Select Qualification-- v
SECTION - 2 : Current Posting Details
Department Name:™ HEALTH AND FAMILY WELFARE DEMO v
District:™ CHANDIGARH(STATE CAPITAL) ~
Posting Office:™ DIRECTORATE HEALTH AND FAMILY — [N.A.] W
SECTION - 3 : Work Details
Whether hired against Sanctioned Post:* ® No O Yes
Whether hired through a transparent process? ® No O Yes
Date of Hiring:* adfmmy
Contract Validity:* dd/mmjyyyy TO | dd/mm
Was the Worker hired to perform duties under ® No O Yes
3 particular Project, Program, Scheme for
limited period.™
SECTION - 4 : Renumeration Details
Type of Renumeration:= Fixed Rate -

Gross Remunerations :*
(As on 30/09/2019)

SECTION - 5 : Bank Details

IFSC Code :*
Branch :*

Confirm Account Number :*

© Enter Contractual Worker Details

© Registered Contractual Worker Details

# * Name Father/Husband
1 Manu (1504) kumar

2 Munish DEMO (1901} ABC

3 ee (1900) e

4 ee (1899) ee

Father/Husband Name:*

Gender:* --Select--
Category :* —Select Category--
Mobile: *

Address:*

Home District:* --Select District--

Brief Description of the Nature of

Duties: *

Stream: --Select Sub-Qualification--
State:™ PUNIAB
Office Level:® Diractorate/PHSC/NRHM

Due Date of Revision™ o ——
(Contract Rate/Remunerations)

Bank :*

Account Number :*

RESET |

CONTRACTUAL WORKER REGISTRATION

serchi [ Tshaw 10 v entres

Job Profile Type Mobi
CLERK Contractual Worker 98868616600
ASSISTANT Contractual Worker 98868616600
HOMEQPATHIC MEDICAL OFFICER  Contractual Worker 9646909371
HOMEQPATHIC MEDICAL OFFICER ~ Contractual Worker 96465909371

G view
i Delete
G View
i Delete
G view
@ History
G View

i Delete

@ Edit
@ History

@ Edit
@ History

G Edit

G Edit
@ History




(ii) Contract Worker Verification: Once the details are completed and checked it can be
verified by otp and by declaration of undertaking. The verifier can filter the information
based on Pending/Verified/Exitted/All.

@ Application Management Employee Enroliment  External ManPower  Pension Management MIS Reports  Updation/Miscellaneous  Payroll Masters  Leave

Qutsource Manpower

Daily/Work Charged/Other Workers

Contractual Workers Contract Worker Registration
Ad-hoc Workers Gontractual Worker Venfication
Re-Employeed Retiree Contractual Employee Report

Generate External Manpower Certificate Whats New

VERIFY CONTRACTUAL WORKER INFORMATION

© Contractual Worker Details

Select Filter:*

Pending

-

--Select--

Search: [

Pending
Verified
Exited

VERIFY CONTRACTUAL WORKER INFORMATION

© Contractual Worker Details

Select Filter:* pending v SUBMIT

Search: [mand ]

Designation Mobile

1 Manu (1904) CLERK 9888616600 @ view U

Showing 1 to 1 of 1 entries (filtered from 15 total entries)

O I DEMO A ( OFCADM1 ) Office Admin ,certify that information entered is correct and complete as per office records.

(In case of wrong verification, concerned officer shall be held responsible for departmental/other action.)

VERIFY MOBEILE NUMBER

Mobile Number’ NERATE OTP

Only Registered Mobile Number




hrms.punjab.gov.in says

Selected Workers Verified Successfully

VERIFY CONTRACTUAL WORKER INFORMATICN

© cContractual Worker Details

pending v‘ SUBMIT

—Select--

Select Filter:*

Pending
Verified
Exited

Search: |




